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Tips for configuring your computer using …
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Please Note:

If you haven't attended a WebEx meeting before, please join 10 minutes 
beforehand as we need to setup a few items on your computer. 

Or to save time (and possible stress) on the day, you can configure your 
computer now by following these simple steps…

This set-up only needs to be performed once as a new 
user. 

For all future webinars this ‘set up’ process is not 
necessary.



3© The State of Queensland, Department of Employment, Economic Development and Innovation, 2010 

Step 1: Go to http://deedi.webex.com/

Step 2: Select the Training Center tab along the top of the screen (see above – red 
circle).

Step 3: On the left navigation list, go to Set Up, and then click Training Manager (see 
above – green) 
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Your screen will now look like the one below.

Step 4: Click the button in the middle of the screen and follow the instructions.
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Keep an eye out for a blocked ActiveX control at the top of your browser screen, as 
it needs to be allowed. A message when tell you when your system has been 
successfully configured. 

You might find this guide to joining a WebEx meeting for the first time useful... 
http://elab/etools/web-conferencing/join-meeting.htm (applies only for QPIF staff).

Congratulations! - You have successfully completed your Set Up process 


